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. i Teamhate RS SP2 (8.2)
CCH’ TeamMate
Audit Management System

TeamMate User Community

Getiing Started

Audit Universe
Risk Assessment

Project and Resource
TeamRisk Web

Scheduling
TeamSchedule Web

Project and Exception
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2. Usnguiinaa [TeamMate EWP — [PROFILE : ... : ... — Profile]] d1fiadnisifiniaeu
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3. dsngutiias [Get from TeamStore] :@anguieyanans
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4. ‘ﬂa"m{]‘wﬁﬁ@@ [TeamStore — Get Resources from CAD AUD Program DB.mdb]

a A o o aaly
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1) wazessng M wihsedendanisiinlunununisaeutiyd
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TeamStore - Get Resources from: CAD AUD Program DB.mdb
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6. Mtinaa [TeamMate EWP — [PROFILE : ..... : ..... — Profile]] wamssnedaina1un1sdautiyd

durndeyanmage

TeamMate EWP - [PROFILE : CAD-99999-01042557 : 17/12/2556 - Profile]
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Project Ownershin General | Contact Info
Manager: | (NOWE) ] Frst ame [ Enidon
Lead: | (nomE) v Last Name; | 3am
Tnitils: | RRRK
TeamCertral Groups: e S
| Access and Coordnators ., | E-mal: = -
Tit:

Team Memser Intias | Rols Status : @ .
EWP Developer EWPD  ©= Back
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saaudn naug oKk @ ==l

) y A ey
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1. vitinaa [TeamMate EWP — [PROFILE : ... : ...

ni1N1a9 Team Member
- F v s . -
1) @enmedefununiraautiydffasnimiuaunuimmusiog

2) Aaniy Edit

* TeamMate EWP - [PROFILE ; CAD-99999-01042557 : 17/12/2556 - Profile]

— Profile]] 129y Team HANIUUALINLAN

B

-8 x

g Fie Edit View Actions Formak Go Project Tools Window Help
[ @cose I Wt B Yere | profe |ElRepots @back @ o EGe - ([ PROFIE: Frofe v
i@ o X Eceterogams Tl addvp @ [ P e Hypedink =5 vubiEdt Y AFrc - B I O i i= i Sp o= Eroe B E

| General | Team | Schedule |[Risk | O Gequszsos | O dimymamnaa | B maraus || Contacts | Summen- | Status and Milestones | 3 Custom |

— (

General | Contact Info |

Project Ounership

Marager: | (NONE) v First Name | Uaanut
Leadi | (nonE) v/ Last Name! |yt |
Initiaks: | PNG
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Title:

Team Member Intials | Role Status oS @ .
EWP Developsr EWFD &= Losf
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=
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=
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2. utihaa [TeamMate EWP — [PROFILE : ... : ... - Profile]] siiar aguumunnutihnndasnis
1) 71 Role AN ¥ WA MUMUALINUNNULNT Aaasing Laen Preparer/Reviewer

2) AANLN Save

TeamMate EWP - [PROFILE : CAD 99999 01042557 : 1711212556  Profile]

4 Fle Edt Weew Actkns Format Go Project Tooks Window Help -8 X
Sase W W t J TYrim gp.m[[]nsms Dok @ e -  PROFILE: Profie - v
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EWP Developer EWFD &= Back
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1 @
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-
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1. \Wantiaa [TeamMate EWP — [TOP : CAD-.... : Juiszuul — Browser]] wansuiludoya
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1) AAN PA : 24U RURAZLSWNTAANI SN UKL LY T

2) AAN PA1 : NN929UNUNISRAUL YT

3) AAnLx Wanuy Idnnandesiunisnsunuiazlinnnnisaudaninyd

T TeamMate FWP - f 0-99999-01042557 : 17/12/2556 - Browser]
5 Fik Edit View A&ct Project  Replicakion  Tools  Window  Help

&) Close (3 Profile w;shut ) search 3] Settings & Replication W] Reports @ Gk @ o G - [ erowser
....... "
" s = > P 3 i g
i< B 7Y Add WPs B¢ Delet fotes (@) Signoff Get Programs 27 TeamCentral Send i Infa View
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2. dsngutiae [New Work Paper :..] lile.mge iy IndnineadeadiunisnaiauwazLizg
TannsauanLind
1) AANULAL Import from file

2) AANLN Browse

New Wark Paper: PA1.a EI
=| Add a new work paper from a kemplate, inport one, or cet fram TeamStare.
Note Drag-n-drop can alsc be done From Windows or Outlook cirectly nto browser or HTHL sext Fizds.
ey
Standard Templates | Custom Ternpatesﬂ trapiert *rom File 2 Get Ffrom Teamstore | Copy from project |
Hame A Size  Modified
CtiDocuments and Settings|Adminis-ratoriMy Documents\Teamiatel Import 9;% Bavice
Tils! ‘ ‘wiard Document: ‘
Assgn D Ew EWPD EWFD
[ Add ] [ Open. . [ Cancel ]

Ui 2- 15 Awnlddannauendranluududayansasey

atunauinAaa
[~ ] o
Wy ANABLY

Standard Templates Hunisa¥e Template  Tuwdndayansoagaan T Template
Aanaazeslugl MS Word , MS Excel s

Custom Templates funnsad1s Template ddneuan udatndrunlundudaya
AINREALINLUAS

Import form file unnsii danndrsuanidanluudndayansagay

Get from TeamStore [funstidnanngnuteyanans (TeamStore)

Copy from Project Hunisdnaanidanuiuteyanmassulfaafiuusaann
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3. Usngurinae [Open] dwan Wdnsesnisduduiudeyanmanay

1) Look in: vaanswnusnnula
2) wanlWanazihdluududayanssasad

3) aanyx Open e Mg ududeyansaaay

Open

Laook irc ér@ Desktop v E(o Sl

HE

E:.IMY Documents
'& Ity Compuber
by Recent 'QMV Metwark Places
Dacuments E— Adaobe Acrobat & Pro
T ——q | @ TeamMats Sute
(s [ )LnnmSausy 4L

3w Aaudndls s

Deskbop
Emsh On-ling Mode EWP
@ aqUAH ST I pssmmn v s L Anvsain g
@ LoAREEIUASzALEY N sELRAms A §
My Documents
—
My Computer e
File name: |’a’mwumﬁanﬁmﬂmﬁw b ] Open ;
My Netwaork  Files of ype: | Al Filess %) w | [ Cancel ]

-

317 2 - 16 1aan Wdndasnsinduindayanmagall

4. Usngutinaa [New Work Paper: ...] uanssade ldnsiasnisinduiindeyaniasay

» panilu Add et ISdunluuindesyansmasay

New Work Paper: PA1.a
=] Add a new wark peper from a remplate, mport one, or get from TeamStore,

Mate: Drag-n-drop can alsa be dene fron Yindows or Qutlook dirsctly into brovwser or HTML bext Fislds,

| Standard Templates | Custcm Templats | Import from fie | Ge: from TeamStore | Copy From project |

]

MName Size | Modifisd
@ﬂauuumsa‘wﬁmé‘[msm docx 2333k 20122555 14:58

i:\Dozuments and SettingsAdminiskratorMy Documents) TeamMate) Tnpaort

l Erowsz. .. I

Title: | TuHLAs AR iR

assign [ 1| g EwpD EviPD

1 Add } [ Open...

] [ Cancel ]

917 2 - 17 wansedalandasnisiiduiludeyansmanay
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5. yitihaa [TeamMate EWP — [TOP : ... : ... -Browser]] hamadaydnuol® rata  gadlvan
s luudndayansaaga

TeamMate FWP - [TOP : CAD-99999-01042557 = 17/12/2556 - Browser]

|5 File Edit View Actions Go Project Replicstion Tools Window Helo

-8 %
@) Close (3 profle Yl Snapshor O Search 2] Settings % Replication 8] Reports @ 5o @ Go » | Browser
=0 LG ) Add WP € Delste ) Fxception [ Notes (&) Sionoffs G5 Get Programs 23 TeamCentral Send L Tnfio View
= @) PA: MamaLuaAnein nnenu Feiyd
£ PAL: AU U maR oL E

2 PAZ: o Awimmsuanu
@ @) AS: neruNanEesasoy
@& C6: remmmhanstuduatssmnid

ASERAN L nnUiN RaRnany fow
v

B amsnnnnannnnnnan snmemnm o @55 w8 0w w5 PP
s sy ETnes

Create PNNG  20f12/2556%
HE NN NI N NN NN NAEEENENANNENEAN NN EEENNANENENENUENENENERINNENRRNRNEE NP

[reammate |
[ ]

Bazk

[

a
Add we
Excepton

4
Notes

)
Signoff

Go
Erowser Exceptions Procedures | 1. | Coaching Nokes | 3) Schecule Status
O3

#;) Frocedure Stakus

917 2 - 18 uanslnddayatindinsa e uEuLaTLEMITANNsUEa LTy E
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@ M9 Get Program uazmanaunananulifinanunissainiod

w  oa A

n17 Get Program kazn1s8eumniednlinuaunisaeutiyd 8 2 neel A

&

F ngeid#l 1 nng Get Program Tugeau Programs

F natd?l 2 N3 Get Program lusedy Procedure

1. Haninas [TeamMate EWP — [TOP : ... : ... - Browser]] #1LUINIENITATISEALAN
Futayanatd (Team Store)

1) AN CG: NTABYINNN9AINTUNNSADLIT LT

= o
2) Aantly [E] et programs
5
S
- X

4 Fle Edk View Actons Go Projct Replcstion Toals Window Help

@®)close (@ Profle Ul Snapshot 4 Search | ] settings % Replcation B Reparts sk @ Forward Go v {4} Browser v
T gNewroder TA pciwp B 0scte @ Eespton mf Notes () Sl m i Set Programs o B Teamcentral Send A Info Yiew
@5 PA mensuazudns e msnu Aeutad ARC State Title: Assign Action Liser Date
B A L A D A pe——
L B @ B wassntdis
@ c swrslusgauazin g
@0 rv STt
[
@
b
o
[
@
@
b )
Go

| €8 Browser | @) Exceptions | @ Procedures | | Coaching Motes | (73 Schedule Status %) Procedure Status

7% 2 - 19 msthduenenisemaseang wdeyana
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2. wthae [TeamStore Get Wizard - Select TeamStore] AUNANLMUIT U BLANANY

» Aantlu Browse

TeamStore Get Wizard - Select TeamStore [2|

£
~l Welcome to the TeamStore Get Wizard,

This wizard will guide you through the steps necessary to select and insert programs andfor procedures into this project from a
TeamStore,

Preferred Program TeamStore and Cabinet

TeamStore: l Ci\Documents and Settings\Administrator|My Documents|TeamMatelConnect|DBConnect. tmc !

Connection: ‘ ‘

Cabinet: ‘ \ ; Browse. .. E

ek Options

[FlDor't import wark papers linked to procedures:

Selecting Next will open the above TeamStore and Cabinet whers you can begin selecting programs,

31 2-20 AumAwiisgudeyanans

3. Usnguiinas [Select Database] wanivameigdoyana
1) Look in : Local Disk (C:)
2) 1aanivlaLnas TeamStore
3) AANLN Select

Select Database
Look in:| < Local Disk [C:) vﬁ(o S

Y ) AppSery
‘:5 2’ ) Documents and Settings

My Recent | [ChProgram Files
Documents | ) TeamMate

@ e

Desktop ey

My Documents

ty Computer

File name: ‘CAD AUD Program DB e)i! Select E
My Netwark | Files of type: ‘ TeamMate Databases [*tme, * mdb, *ud)) v ‘ [ Cancel ]

s 2- 21 Ranivlawmesgndeyanan
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4. dsnguiiiaa [Select Database] iaangnudeyanan
1) man CAD AUD Program DB

2) AANLH Select

[
£

Select Database

Look in: |B TeamStore vl 0 ? % (M.

EL "D ALID Program DB

My Recent
Documents

=)

o

@

@
=\
o

b=l

My Documents

ter

=

bR
3y g

é |/

f

File name: |CAD AUD Program DB e):l Select E

ty MNetwark Files of type: | Teamhate Databases (* tme, * mdb, " udl) v [ [ Cancel ]

g 2- 22 Rengudeyanans

5. wtinae [TeamStore Get Wizard —Select TeamStore] wanaAwiiig udayanatsiaans

» panlu Next

E3

TeamStore Get Wizard - Select TeamStore |

£
@ ‘Welcome ko the TeamStore Get Wizard,

This wizard will guide you through the steps necessary to select and insert programs and/for procedures into this project from a
TeamStore.

Preferred Program TeamStore and Cabinet

TeamStore: FC:\TeamStore\CAD AUD Program DB.mdb

Connection: | |

Cabinet: [ | [ Erowse... |

Get Options

[C]bon't import work papers linked ko procedures

Selecting Mext will open the above TeamStore and Cabinet where you can begin selecting programs.

- ° '
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6. ﬂmﬂg‘wﬁwa [TeamStore Get Work Program from : CAD AUD Program DB.mdb] 318019

LLLL’J‘V]WQﬂ’1ﬁ‘lf]ﬁ"l"]@ﬂllﬁﬂﬂmﬂluﬁ’]u“ﬁ‘ﬂﬂﬂ@ﬂ@ﬁﬂ

%~ NN 1 N9 Get Program Tuszau Programs

1) @wenuanansaaaaulnenisideniaineiiisiesnisniaaey Arate Jiudeyanis

naragan A1 nelERuduergnuildug Wawasnisnmaaauqanaununs ¥ {u]

=

He o
LATRNULEU]

a

a 4 M v a W o ar v
2) ARNLAAN marmgumqugummﬁmﬂmwmﬁmug

@

=

3) AANL WetidnTamefuuanienmsaauaarLANns IRLR LA gl W

dnguilsdeyansasey

TeamStore - Get Work Program from: CAD AUD Program DB.mdb

3442552

i
L

o =
e Surmary | B Overview

Tich adaiug

- C1EY msfudhazing
- [EY msiuinmandaiugiu

@ lej msddudsauiudoyandn

- [ EY msdnorumiienees

@ Y msmsomilmduazgy

53] lej rassa el aszssLuiudig

a2 s EAuALRZg AN AR

a3, nmaTivdmanasganiAuine

B 1. mafodufiuazimimedn

B 2. uruainmEssiusiundnsm wazudsad

B 3. firlddn

B 4.duvusuims

C 1. uamfiurhnswenst azdunauns sl

€ 10, wil S o/l aulinguiisudu

C 11, sundnuasiu

P €12, viudsaavuasausnud oty ssiisuuaziug
€13, iuilunanaziadsdiu

L 2. Audmamda

LT C 3. uanu L
C 4, Vidu anensuazgUnsal

r C5. fumindliiden

C 7. Auvidndudau/fundndlumuiisuiy
F cs. VhudnAudiydsunmsimiiug e
P C 9. dudushn

%
5

51191 2 - 24 1@enWalnesiuaneRsageietindguilndayansaaay
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&~ N9t 2 N9 Get Program lu4z@AL Procedure

A & A a9,
1) AN IWALABSULUANIIAIIAAAU LAZLADN LUINISAIIAAAUNFAINIT

o ] b g Y = e ;‘/a k24 g
AR gmmmﬂmm@mwmu Al ﬂ"lﬁ‘l‘ViNL!f_] LAZANWULIUT alnafiuanienng

=

RIvagauqAAILANNIT I RUGLargnuilRud/n1saneiR Ruduasnevindyn &y

2

e e

2) pan M Renuuanisnsagauiifianis daatine LE20501 nisayal@nisaadgn
sz ine FRa WAt (V)

3) AANLN Watdinsanisunanisnsaaet LE20501 iinguiindayansaaal

TeamStore _Get Work Program from: CAD AUD Program DB.mdb
i ) Search =@ View | @) Help

~
---------------------- L Type: msamdaugamauny

[3 Open Team3tare

15/10§2556

m T o ; i
[ e fiaa sil I' Smgilssesimasmsnsandausasnanniss | ® 33m 4 P

s 3 £ oy o o B
. Iauu'ﬁ]ﬂ']7‘“ﬂugﬂﬂ7§‘ﬂ'ﬂﬂ8ﬁﬁﬂ1ﬂwm THH

3

- a LE20503 menyidnsu Anuudanaiuunfidu
| a LE20504 diayanmsduasanlasuayddisauiasu
488 LE20101 finmsTiiauifyamiudanmddunazsi

O a LEZ0102Z msuntandiyayiu asgnassvhinag
O 3 LE20103 fiiapmsdsznaumsanidndraniiuda
O ’a LE20104 fimsAvMumssusiaa st alanSye i
@ Y asdadug
#-CICY mafuthiniug

i@ D)ﬁ natiuiinaamisdugiu

I @ Dfa nsUSulaudndinyandn

[ D?j st LA e

I8 mmsdhsomdmdoasgy B

8 massiamaui avnsszmunduing

&2, msuedusuazgaminiedn

43, maliudmsuasgrlruins

E 1. msBadufnuazimdnsdn

E 2, fuvuananiEssunueanna uazwss

T B 3. Anigay

E 4. Sumusiuinig
C 1. uar)idushnswimsuasiiue nmas el fu
€ 10, wildFusu il iu livuid

' C 11, sundnuazin
il | ba

[l

£ =+

Wark Paper Links

%

Ready

= = A o o
gﬂm 2-25 Lﬂ’aﬂi"]ﬂﬂW?LLu'}Vl’]\iM?Q@ﬂ’aUL‘W’auWLTW@LLWN’H@H@M?’M&@U
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7. Usngurinae [TeamStore Get Wizard — Options] Fagu190 @anasn1sudnguilndaya
R99RABL (Project) W 3 Wiyl TewA
7.1 LL1_|‘1_|‘17% 1 Specified folder below
7.2 LL‘1_|‘1_|‘17‘; 2 Newly created folder in browser

7.3 WUUN 3 Matching folders in browser

7.1 wuuf 1 Specified folder below
anunsniann alLnefuin1anagaunfasniadaiu Procedure 161
7.1.1 wihan [TeamStore Get Wizard — Options] iangiiuunistidiuuamisasagadl

1) @8N BATCH (apply these selections to all TeamStore folders)

2) Put in: \aen Specified folder below

3) 1aan WamefiluaniansiageunFadniaiy Procedure Aaatinaasninaineas

WINeRIaaaLl A1 : nsliRuiuazgnuilzud aldisanishiaenatnialé

TWaLnasil

ar

4) Assign to: Nauuina ULy INEninniuiages
5) AANLN Finish

TeamStore Get Wizard - Options X

U’E}ﬂ Select where and how the TeamStore programs should be inserted into this project.,
-

Select Process Mode and Destination

ENNE NN NN NN NN EEENNENAsEmSEEENENE
Put in: 1Speciﬂed Falder below ”:Ke

‘5 A 2 [ nl] FITLI?I-QHM\AFI‘EF:‘\
12D A3 raTiivdnisuazgamiendns
£ A4 sl AmusaunasnaLazulssd
0 a.5: awlddu

®-I) B! wasenigae

6

<

Assign ta: \ (D RRRK v :(o
3 -

(O PROMPT (prompt me For selections For each TeamStare Folder)

Advanced Options
Skip procedures already imported in a matching Folder {unselect to always insert)
Automatically create new categories when encountering new ones found in TeamStore

Create separate copies of work papers which may be linked to multiple procedures e

g17 2 - 26 nasvdinuuL Specified folder below
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7.1.2 wansdayganisindiuaniansasaudnguilndeyanmaeaauizauioaudn
» Aantlu OK

TeamStore Get Process

Imparting node: wWORK_PAPERS |
Get process has been completed:

0 - Program Group(s] added
0 - Program(s) added

1 - Procedure[s] added

0 - Work Paper(s) added

Ed

(O T T O T LI

U7 2 - 27 wamaniadd LI eRAseLEE LT uAY

k4 dl ° k4 ! &
7.1.3 mi’]@ﬂﬂum@ﬂm@ﬂu’}m”@LLWN%@H@E‘]?Q@@@U

[

1) Aan A1 Mg liRuguazanuilQulug

2) AuLtlaman A.1.PS

TeamMate EWP - [TOP : CAD-999%-01042557 : 17/12/2556 - Browser]

@ Fle Edt View Actons Go Project Repleation Tools Window Help RS
| @) Closs (@ Profie Wi snapshor ) Search (3] Settings & Replication BEJReports @ o= @ Forvsd EdGo v |} Browser bl
i BErewrFolder ) Addwe 3¢ Delste @ Svception mlf Notes (2 sior
G5 PA: Twusuasw N e stoutiyd ARC
B L) AS! INuHaMIneaTey ;1 iy pase 3 '(
&) C6: nsmmuvhavsdwiuATsam Ny d A Lh
[ER==R TR
FEYHT
RSy IR SR TN
B A3 maliimauasgmdeiuins
1 A4 neldnnsusmndnna Azl
@ A5 swlasu ®
ol A asanddidudnazasvi fuanidud Hack
1+ G2 B: wasenlday
@ 1&) C: samstusumanazin g =]
a
Add WP
o
uf
Tate
@
Sianoff
Bookmark
==
Hyperlit
]
Tickmarks
GO
&d — B X
33 growser | @) Exceptions @ Procedures || CoachingNotes | |7 Schedule Status | %% Procedure Status

717 2 - 28 wamananisduindayanasey
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7.1.4 winas Procedure aassaazidaatayaninduiudeyansesay

% TeamMate EWP - [A.1.PS : CAD-99999-01042557 = 17/12/2556 - mislHiiwiuazanmimawi]

@l Fie Edi View Adions Fornat Go FProject Tooks Window e & x
®close d W % I Trker - @ Profie BJReports @Back @) Beo - | A.1ps: mstiiiaug s =
®Z e X [cetPogams (Jaddwe @ (F (v) =@ Hyperink o3 Mulb-Edit o AFat - B I Ut i= = W ® Jrabe B E -
' [E20501 raanyiren dUE 0G0 foroorarn M et gursg mdidug |
A R
Type: [ asamauanmuen ~| asson: [ rrRK |
B e | m andscmmsamaday | @ iEnmemaday | Properties
o
minyimsvaignns i Tnsdfildwraviniu
Back
@ b
O —
B iR senaney [0 aqlkameomanau | Scorscard | Refs (0) a B
Add WP
o .
Exception
e
Notes
)
Sigroff
® .
Bockmark
2 -
Hyperink
o
Tidkmarks
Go
< -
[ <state: auL> v
@ ] & ] [ hstory ] =
) Browser | (D Exceptions | @ Procecures | || Coaching Notes | 7y Schedule Status | @) Procedure Status ‘

77 2 - 29 uanesazibaatayaiiiduiindeyansaasy
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7.2 wuuyl 2 Newly created folders in browser
srutazaiuivanafasuiindayansaaat (Project) auunlu

7.2.1 nH1ae [TeamStore Get Wizard — Options] taangtluuunisindnuuwinigmaagay
1) \aan BATCH (apply these selections to all TeamStore folders)
2) Putin: 1@en Newly created folders in browser

3) Assign to: iaumanaeuliuninuga Ty IR dwihnsuinaey
4) AANLJH Finish
TeamStore Get Wizard - Options @
6’;3?, Select where and how the TeamStore programs should be inserted into this praject.
-
Select Process Mode and Destination

E@ BATCH {apply these selections to all TeamStore folders)
HS T O L T

2 Newly created folders in browser v s

Putin:

Assign ta: /() RRRE et :(e
H

(O PROMPT (prompt me For selections For each TeamStore folder)

Advanced Options

Skip procedures already imported in & matching folder {unselect to always insert)

Automatically create new categories when encounteting new ones found in TeamStore

Create separate copies of work papers which may be linked to multiple procedures o

[ < Back I- Finish ][ Cancel ]

51l71 2 - 30 nswduLL Newly created folders in browser

7.2.2 uassdayanisindiuanenmagatdguiludeyansmaaanGaufanudn

» pantlu OK

TeamStore Get Process

Importing node: ‘WORK_PAPERS A
Get process has been completed: -

1 - Program Group(s] added ‘
1 - Program(z] added = |
4 - Procedure(s] added ‘
0 - Work Paper(z) added

(AN

U 2- 31 wamsnaduuameRaaeuBaUFenua
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7.2.3 nasantuszuusraieianeslvd Aradiadu D: Ussiluninsgiudunilu

2 N y o 6 el Y = a wa
mm’m@ﬂ\mﬁﬂumu ITLag D.1: sziugyaan 1 @miwmuiﬂuww?@ixmﬂuﬂgum

TumsaruannslfiRmisaiunsinmanslsandtesumaluladansaune

© TeamMate EWP - [TOP : CAD-99999-01042557 : 17/12/2556 - Browser]

| (2 srowser || @ Exceptiors

\# File Edt Vew Adions Go Project Repication Tools window Help BEES
®) Close (@ Profie il Snapshot ) Search | settings % Replication ] Reports @ o) @ ool ElGo - \msmw,er v]
() Add WP 3¢ Delste B T i Hotes () Sionoite (15 Get Programs £ TeamCentral Sand L Tnfa View
ARC State Title Assign Action User Date
] 0.1PS v safinudod 1 Iniiuianmdasdinn fpiEtumsmm, . RRRE Create PNNG  23/12{2556
warmyld
B: waseilday
G RV e s mnmnmnmm s mm r
D! tsadunasgudughtumsaumunsiug [T
©2 D.1: mafiougovt 1 Sttt iat man
[ ]
[ ]
a
Add 4P
(]
Exception
=
N5
@
signatf
=
perik
®
J et
=
Go
< | >

@ Procsdures || CoachingNotes | [ 5 Status | %) Procedure Stefus |
d cachi 5 Schedule #*, dure

g1 2 - 32 wamanansduindeyansaaay
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T3 LL'1.|1.|17i 3 Matching folders in browser

= 3/ 4

dndTWainas (Program) 1avuindayansaasay (Project) Miaanliuda Procedure

v
% '

azldagnalélvamas (Program) rasuindayansaagey (Project) Wu wsd i Wanas

(Program) Taduindayansaaaall (Project) Niaan svuniazliaiaWamasand Project ausnTua

7.3.1 wtiae [TeamStore Get Wizard — Options] taangtluuunisnindnuuwimnigmsaagey
1) @en BATCH (apply these selections to all TeamStore folders)

2) Putin: ADN Matching folders in browser

o

3) Assign to: Nauvieu lNORdeuTyIARwh R S uRaga
4) AN Finish

TeamStore Get Wizard - Options @

Select where and how the TeamStore programs should be inserted into this project,
-

Select Process Mode and Destination

-----------------------------------------------

u
Put jn: E Matching Folders in browser er

Assign to 10 RRRK V_E(e

() PROMPT (prompt me for selections for each TeamStore folder)

Advanced Options
Skip procedures already imported in & matching Folder (unselect to always insert)
Automatically create new categories when encountering new ones found in TeamStare

Create separate copies of work papers which may be linked to multiple procedures e

[ < Back i[ Finish JE[ Cancel ]

9117 2 - 33 nsuduLL Matching folders in browser
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7.3.2 wanstayganisdadnuuanisnmadendnguilndeyansaaauGauien udo

» Aantlu OK

TeamS5tore Get Process

Impaorting node: WORK_PAPERS
Get process has been completed:

0 - Program Grouplz] added
1 - Program(s) added

4 - Procedure(z] added

0 - wWork Paper(s) added

~|

2

['1 LR L L R L b i il LEL] “?Hi

U7 2 - 34 wamaNIsEdNLWINIIRIIRAaLITELTRE AR

7.3.3 nasaniuszuuazaiivainastaslvadnie lanainasuan Aaatie D.2: sidaw

9 dl o =l as ar dl = 1 &  an %
487 2 anNszuUN1sTnEANLaeafan 1NN NNLNES Wa kI N151l B9 1E L9

el o 94 ad e sl P o =2
qﬂﬁ@%m@ﬁuﬁ@ﬂu’mﬂLﬂf;l’mfrﬂ\iL“H’m@

TeamMate EWP - [TOP : CAD-99999-01042557 : 17/12/2556 - Browser]
() Fie Edt View Acions Go Project Replication Tools Window Help
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= M9 Initialized Project

AN AUARLINNATIAAALLATA [FeLFas LA NaWENNITNNIWTUNNNANNTATIA A0 UFAIN

7 Initialized Project ey Taldunaumail

1. lantihan [TeamMate EWP —[TOP :.. .. - Browser]] Laan Profile ii@%1n17 Initialized Project

— amwwwEn, a =
: 5 H B @ ) @ B
i &)close 53 profie » Ml Snepshot ) Search [ Settings 52 Replication B Reports @ 5o @ Foro Go ; [ Browser v
Py | aNewFolder M3 addwr 3¢ 0ete @B Eoepron Bl Notse (B Gonoits i GetPrograms L4 TeamCentral Send i Info View
C ou ARC state Title assign Action User  Date
B G AS! TuURMIETAdEU D pat PR AR
& ) €6 asmevhmstmiunsRoung & pr2 A e
]
[ ]
rward
v |
(1]
=l
e
@
Bookinark
<
typerink
: ]
Tickmark
Go
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| 3 Browser || @ Exceptions @ Procedures | | ConchingNokes L) Schedule Status | ) Procedure Status
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2. Usnguiiiae [TeamMate EWP — [PROFILE : ..... : ..... — Profile]] 1019 Initialized Project
1) \@BALAL Status and Milestones

2) pan M f4as Field Work (Initialized)

TeamMate EWP - [PROFILE : CAD-99999-01042557 ; 17/12/2556 - Profile]

s Fie it lew Actions Format Go  Project  Tool indow  Hel -8 X
Fie Edt Yew Actons F Go P Took Window Help a8
Qcose d W t 3 Yri ‘gpmme ‘E]Re:nrts @sack @rovad [@eo - i[ prommE:provle o
0= o % Ececprograns T addwr 0B D ww Hyperik =8 muled uy Ars B u = = 1tk B =
e 2  asmsaaanaas -
Gereral | Team | Scheduls | Risk || B fmauszaed | 0 i O avsmauny || Contacts | Summaryd Status and Miestones §custom |
- o esnus sav
Status | Miestones |
Selecting the project stage wil establish the workFiow and dekermins the accessbilty and ruies within the project. Thisis
restricted to Project Owniership (Adrin, Manager, and Lead).
s [E—
[ Field Work (Intislized) :( ‘ ———
--------------- B @
Estinated Date Actud Date e
[Can == (RETEE o
=T == ] i
) .
g
@
7
.
Hype
9
Ga
& Browssr | () Exceptions i Procedures | |. | Coaching Notes 1) Scheduls Status | %) Procedure Status
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3. dsngutinae [Initialize] wanstannuudaAan ImMaIRINEH Initialize wia Adedrin

3.1 Tlgnunsnauiusuaauinyd (Team Member)

aananuiudayansaaaautule s
#111908NLan (Cancel User) wnsler
3.2 Global tickmarks azauvigaws b ladls

3.3 uiily Project Categories 1all&
» Aaniu Yes iievinnisaaniudesniaudsainniein nitialize usn

TeamMate will not permit any tickmarks or signoffs until project is initialized. Initialization should be
done when the administrative setup is complete and the Field Worl is ready to commence.

After initialization, the following will be restricted:

1, Deletion of team members (cancelled allowed)
2. Deletion or editing of global tickmarks definitions
3. Deletion of categaries entries

Are you sure you want to continue with initialization?
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Wanan1g Add Working Paper
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3. Usngurinaa [New Work Paper

L] WeAu AL nag1aa I

1) ARNWAL Import from file

2) AdANLa Browse e g

New Work Paper: A.1.1

= Add a new work paper from a template, impart one, or get from TeamStore.
Mote: Drag-n-drop can also be done From Windows or Outlook direckly into browser or HTIL text fields,
| Stardard Templates | Custe 0& Import from file 2 Get from Teamstare | Copy from project |
T
Name Size | Modified
F:\Documents and Settings'Administrator\My Documents| TeamMatel Import e e a
Title: | \Word Dacument |
assign [ & pup o
[ Add J [ Open... ] [ Cancel }

4. Usngutiraa [Open] WadanWdnsiasnisuuuidunluusanienimagey

a oA papy s [ G s v ”
1) ﬂ@ﬂLﬂ’ﬂﬂiW@VlWﬂﬂﬂqﬁ‘LLuU AIBEU @mauummmﬂ@g.docx

2) Aanilu Open tiavinsuul A wngduil ndayansiagad

Open
Lock in: ‘ @ Desktop
[ If;le Documents
15 %’ j My Computer
My Recent My IMetwork Places
Documents ACL Deskbop Education Edition
= Adobe Reader X1
@ @ TeamMate Suite
Desktop h:jm'umﬁw
| )eiilo ACL_RUBBER WORD
" %aclwing
- )
J (# Bullzip PDF Printer
ot
o Cad_GL
My Documents a_ =
(37 driver_canon_lbp3300
P Editpius 2
E‘ AEdiplus 3
1 &Netwurk Connections
Iy Computer
g File harne: ‘ﬂwuﬁéﬁﬂaamwaﬁ v | i Open !
MyNetwork | Fiesoftype: [ AllFies [2) v| [ cance |
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5. dsangurinae [New Work Paper: ...] uandlnanidufindayansaanay
1) wanesedalid uazawinaas Wamindnsdl saasine Idae “Aruasiifassnissad.docx”

2) pan)u Add ein WA i uiludieyansaaant

New Work Paper: A.1.1 g‘
=] Add a new work paper from a template, import one, or get from TeamStore,

Mote; Drag-n-drap can also be done From ‘Windows or Outlook directly into browser or HTML text fields,

| Standard Templates | Custom Templates | Import from file | Get from Teamstore | Copy from project |

Name Size | Modified

EEwnrermatdor T e e )

C:\Documents and Settings\administrator|My Documents|TeamMate\Impart i

Title: | maauifivamsuad |

Assion [ oot

{ Add } [ Cpen... ] { Cancel ]

917 2 - 43 W IWddsnguilndayansaasall

6. Winaa [TeamMate EWP — [*.PS : ... : SufN7211 - Browser]] WAASNARWEN bAa1nN13171NN

HALWININATIAEDL LAENT Add Working Paper

TeamMate EWP [A.1.PS : CAD 99999 01042557 : 17/12/2556 ll'lﬂiﬁwjﬂd:-_nm:niwj]

@l Fle EdE View Acions Fomet Go Project Tools Window Helo _18 X
[ ®cose G W 1 B Trte - @Fofl @Reports @bk @roed oo - ?\._]M.vs:msm.auaugnumuﬁ v
3 g X (Hcepograms Jacdwe @ L4 () 5 Hyperink =3 MutiEdt Y Afnt - B I U @& i T -
T LE20SC1 nasans Elamnainlu () pooon 4 sty guazgmiddud |
7 LE20502 — - .
Type: | asramausammuan ~| Assign: | ) Rk vl
| ® sonwan | @ quasimenasny | Gneemadau | propertis|

Interview:
AunsaitiiAAnda i awTRT L rsuat

Review: (1)

FouusHDLEMAS Al Ay AsLALN SUREB A LaAun s awIEs wmsua g

==

AuehadwumstafiassarouTEnT ouiBisun s Teudiaa

Back = |

B fufinuansanasou | o | Scorecard ||

| Refs (1) L]
Farward

1. AunealdansMnsaitAmAunsawBsumsuad dHoiudt 21 aae WL - © S —
TR N UETR Y 0ag sy BNt Rudise e sy saiuaaiud (haTianiBouden: uYENEUnT Ol

2. Moumusmtiauanns il RE AT TURUG AL AU Tewiamsua] S naiEdaid 1 weio 2554 wuiniiduna | e
unrawiBnunruad 'Id A A nTnTIINIL LREE SanT AN al Tauin TATG U AaIE AW

3, AudatwTunseadNasT AR T auET oA TR dw e AnTouL Tuhoidion wwa A9 gEe 2556
AMNARLNGT I UANAN EUATLENAIEINAT WulEwiue 30 fynn Gnfuiufianmoewssiun i Raahunaw Exception
dman 10 Auan TausauuanFsUsenaumsuard nanUsel AoaUsyauinTg diayunsd Fsctuesaiiiueasamns ol

oty dusdosiatud] Y Ba

Notes
<
Signoff
@
Sookmatk.
e
Hyperhni
i
Tickmarks

>

Go

@ “State: ALL> v
& ] @& ] & ] [hstey ] z

Browser Exceptions | @ Procedures | | CoachingNotes | ) Schedule Status | %) Prozedure Stahus
d. chi ) Schedul #,) Procedur

9N 2 - 44 waraRaANEN IAaNNaTUANNALWINIIAIIRgaLLATN1S Add Working Paper

Auginalulagansauine NAUWAIUIS:UUOSIEDUUUBADUWILNDS



Adonstdusuuns:muimsaldnnsalng [Electronic Working Papers : EWP) K1 2 - 33

@ M5@919 Hyperlink
) = 9 .-_q' | = =
Hyperlmk AR ﬂﬁﬁ‘@i‘ﬁﬂﬂﬁ?L"ﬂﬂNIﬂ\‘iﬁ‘%Wﬁ’NLL‘L&’W]"I\TM?’W@@‘LIN 2 LLUU Af
WULT 1 n19a519 Hyperlink 38 Quick Linking

LUILA 2 N19@35749 Hyperlink 38 Link to ARC

wuu# 1 NM5E4N9 Hyperlink 38 Quick Linking

1. avinae [TeamMate EWP — [*.PS : ... : dufiseuw - ...]] Nfaan198519 Hyperlink
1) ARNLABNLUINIATIAEBL AN NARIN174579 Hyperlink flaagng Laan MS1001

nsuiuenuiinszuegtiunnnisaeadasaundnlud waedaysiinsduaundn lud

al

PedANNTOL

s o«

2) indaanidesuinuanisnsaaauFifedydneal «| "

=]

3) PANlaARL ek ©

= TeamMate EWP - [D.1.PS : CAD-99999-01042557 : 17/12/2556 - nsFussins#uisn]
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2. dsngurinaa [Insert Hyperlink] iWa1aanni1sdnaen Link

1) AANLAL Quick Linking

2) Start Link by copying current location : Aan Lﬁ@ﬁﬂ@’ﬂﬂﬁ’ﬂﬂ'ﬁum\‘i

4
PRIN1TIaN bea

Insert Hyperlink

ot a Schedule AR,

=) Select Quick Linking to start and finish a hyperlink process. Links can also be made directly to a Bookmark:

al

X

T
0) | Quick Linking: | Link to Bookmark | Link to ARC |

1. Start Link by copying current location

E Copy for Hyperlink. : e
Lot ] €

2. Finish Link and insert hyperlink to above location

Paste as Hyperlink

Z-4Way Link Start Label:

Label: |

‘ L Insert J

Cancel
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3. Usnguinae [TeamMate EWP —[*.PS : ... : Juiiszuy — ...]] WNaLpzaunayin Hyperlink

= < d‘ 9 v a 23
1) AANLABNLLLINIY AR gLl aneNIINAAIN1T4519A V”ﬂ.ﬂﬂ’] LUANNIRTIRAD L AU

Aa@Eng Aan MS1003 Manistaddrsandnyniealffuniseydfainiiauinnng

SIUNALYNTIAA LA AN ATNANITN

]
al

2) unandadanhgessiuinuaninsaae s i ndoy
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Hyperlink

3) ARA AR

' TeamMate EWP - [D.1.PS : CAD-99999-01042557 ; 17/12/2556 - n135udsinsdsasa]
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M51003 51amsuansas mng mine un s 8suR s awldan oo LT pee—— v

o) 1008 B AT AL SEh B R AT TRRATATBRARMT T

® Fues | B Iequstawinmsesiamnu | @ 3Emsasasay | Propertes |

o 7 ;
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T

2 g
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-

Go
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4. lsngutinas [Insert Hyperlink] iWaa¥1s Hyperlink tanemnig

1) AANLAL Quick Linking

2) Start Link by copying current location : LAALUININATINEaL AU

Aaag1e  D.1.PS — MS1001 n1guhUalanutinfsninesdiunnnisaaadansauidnlu

wartoudAn . duaunmnludaesannsad

ql

3) Finish Link and insert hyperlink to above location : ARNL|H

or a Schedule ARC,

A,

= Select Quick Linking to start and finish & hyperlink pracess. Links can also be made directly to a Bookmark

! Quick En_nfip_g_ggc kmark | Link ko ARC |

1. Start Link by copying current location

I
Copy For Hyperlink g i

D.1.PS - M51001 mswtisusnwiivisswiniiufinmssaminsmndnly < 9
-

ssusssssssssusaus

Paste as Hyperlink

2, Finish Link and insert hyperlink to above location

2 (3)

Start Label: |

Label: | ‘ Insert I
= ;
319 2 - 48 219 Hyperlink danemng
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5. Usngutiiaa [Insert Hyperlink] lin1mue Label 2184013 Hyperlink
1) Finish Link and insert hyperlink to above location : me\‘iLLu’mNm’m@ﬂuﬂmﬂwwﬁ
aziion Tl uannanseasu funie faagng D.1.PS — MS1003 s1en1saedsiAs
mﬁnmmﬂﬁiﬁmamﬁﬁmnﬁwﬁﬁﬁlﬁﬁfémwLﬁwﬁuﬁ@uﬂ@mmﬁﬂm%ﬂ
2) adn M A 2-Way Link
3) Start Label : AYUA Label Link 984 Procedure 1anamng
4) Label : ANUUA Label Link 294 Procedure N4

5) A

Insert Hyperlink &I

= Select Quick Linking ko start and finish a hyperlink process. Links can also be made directly to a Bookmark
ot a Schedule ARC,

Quick Linking | Link to Bookmark | Link to ARC |

1. Start Link by copying current location

[ Copy For Hyperlink ] ‘ # D.1.PS - M51001 miswtisuanminisswidiuinmsaaminssngnly ‘

2. Finish Link and insert hyperlink ta above location

Paste as Hyperlink a D.1.P5 - M51003 s1umsuaminssundnnsisnia laduns oysidann i ‘ o
aranansnsnnns 5
: @zway Lankg(e Star Label: £ 51003 g (e

Label:} M51001 3 mﬁ(@

51l 2 - 49 &519 Quick Linking i1l 2 - Way
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. WEnaa [TeamMate EWP — [*.PS : ... : U921 - ....]] 184 Procedure Uanam 1y Aaasng

¥

MS1003 snanisaeadnsanndnynaaldfunisayifamnidmi

AANLATNANITN
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Edit History
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Created: [4/12/2556

Last Edited:  p4/12/2556 15:11 by: auwda Tadu

Ta allow For batch signoff, ensure that the batch signoff policy is enabled.
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Review i Tadu Reviewer 24)12{2556 15:21
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To allow for batch signoff, ensure that the batch signoff policy is enabled.
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2. ﬂiﬁﬂ{]ﬁﬁﬁﬂﬂ [Finalize Wizard — Overview (Step 1 of 6)] IAgAEANRWNITATINERLNT
Signoff WaznN"T Cleared Coaching Note 19uuA

» panLu Next iivenniiunnssialu Step i 2

Finalize Wizard - Overview (Step 1 of 6)

% Welcome to the Finalization Wizard.

This wizard will guide you through the necessary steps to finalize, Specifically, it will:

1, Scan the file to verify that all schedules have been signed off appropriately,
2. 5Scan the file to verify that all procedures have been signed off appropriately,
3. Scan the file to verify that all Coaching Notes do not remain open or uncleared.

4, If the above requirements are satisfied, the finalization process will:
- give you the option to delete all Coaching Motes.
- give you the option to remove the signoff dates and edits from Edit Histary
of all schedules and procedures

Cancel

91N 2-96  (BuANHWNNT Finalize Project

3. Usnguiinaa [Finalize Wizard — Schedule Signoffs (Step 2 of 6)] Tngiazanilun1snsiagey
119 Reviewed lugzAll Exceptions Programs kaz Work Paper

» Aaniju Start Scan {WaA1LHWN1TAIINEDL

Finalize Wizard - Schedule Signoffs (Step 2 of 6) r§|

% The Wizard is ready ko scan the File For the state of all schedules, Select what action you wank when a scheduls is
encountered in a certain state,

1. Exceptions which do not have a state of ‘Reviewsd': O Warn
2. Programs which do not have a state of 'Reviewed'; Owarn
3. Work Papers which do not have a state of 'Reviewed": () Halt O Warn

K =
H Start Scan
H

91l 2-97  BFuaufiunisngasasy Schedule Signoffs
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4, 1891nns Reviewed ATLLAY srULAzLansdRAI N Congratulations

» pantlu Next iiaaiiunissalu Step 7 3

Finalize Wizard - Schedule Signoffs (Step 2 of 6)

encountered in & certain state,

1. Exceptions which do not have a state of 'Reviewed': () Halc

2. Programs which do not have a state of ‘Reviewed": (®Halt

3. Work Papers which do not have a state of 'Reviewed': (&) Halt
Start Scan

Congratulations. &l schedules have been signed off appropriately, Select Mext to proceed.

% The Wizard is ready ko scan the file for the state of all schedules, Select what action you want when a schedule is

X

Owarn
O Warn

O Warn

511 2-98  uARIN9MIIAEBL Schedule Signoffs La3aiFeniFas

5. Usngutinas [Finalize Wizard — Procedures Signoffs (Step 3 of 6)] 3¥1UAz1N137993401

Procedures §in19 Reviewed %38 Prepared Faufaaizalyl

» Aaniu Start Scan aVN1sARAaL

Finalize Wizard - Procedures Signoff (Step 3 of 6)

certain state,
1, Procedures which do not have a state of Reviewed" ®Halt
2. Procedures which do not have a state of 'Reviewed' or 'Prepared' () Halt

E Start Scan

@ The ‘Wizard is ready to scan all the Procedures, Select what action you want when a procedure is encountered in a

X

O warn
(O Warn

917 2-99  Fuafiunnsnemasey Procedure Signoffs
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6. \HasrULRIINAAL Procedures QN Reviewed 38 Prepared (FeUF0elAD FLULIALLARAY
k24 .
ARAINN Congratulations

» panta Next iiaaiiunissialu Step 71 4

3

Finalize Wizard - Procedures Signoff (Step 3 of 6)

% The Wizard is ready to scan all the Procedures, Seleck what action you want when a procedure is encountered in &

certain state,
1. Procedures which do not have a state of ‘Reviewed! (%) Halt O Warn
2. Procedures which do nat have a state of 'Reviewed' or Prepared (#)Halt O warn

Start Scan

Congratulations. &ll procedures have been signed off appropriately, Select Next to proceed,

< Back E Next > g Caricel

7N 2- 100 wamINsmIvRgaL Procedure Signoff la5aBafasudn

7. Usanguitiraa [Finalize Wizard — Coaching Notes (Step 4 of 6)] $¥UUALYINN1INIINADL
Coaching Notes Hn17 Cleared (7eiu¥ag

» Aanilu Start Scan WansaanLl

Finalize Wizard - Coaching Notes (Step 4 of 6)

% The wizard will now scan the file for Coaching MNokes which remain open or undeared,

: Start Scan ...

[ <Back || Mext» J[ CancelJ

51l 2- 101 Fuanfiunisnsaaanil Coaching Notes
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8. 1A Coaching Notes gn Cleared Faufaaudn scutaziansdana1d Congratulations

= 1 dl ° = 1 dl
> ﬂ@ﬂﬂqll Next LW@@ﬁLuuﬂWiWﬂu Step N5
Finalize Wizard - Coaching Notes (Step 4 of 6) @

% The wizard will now scan the file for Coaching Notes which remain open or uncleared,

tart Scan ..

Cangratulations, All Coaching Notes have been done and cleared, Select Next to proceed.

917 2 - 102 uAAIN9MIIRAALINNS Coaching Notes LaFaFaLFaLAn
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9. Usngwtinaa [Finalize Wizard — Backup (Step 5 of 6)] 3rULAznINNId789uANTRY A
RPRYALN
. o [l dl (=3 &0 2/
1) Select backup location : szuUAz uaRsA ML INddsasulndayansraday
2) AANLN Start Backup ...
3) Man1lu Next taaiiunissialu Step 91 6
Finalize Wizard - Backup (Step 5 of 6) [’g|

You are now ready ko finalize this file,

Before daing o, you have the option to backup the file, IF you do not warkt to create a backup, simply select Next
to proceed to the final step,

1. Select backup location:

v

[ < Back E Mext = E[ Canicel ]

U7 2- 103 Eupufiunisdnsesuiindayanmagay
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10. Usngutirae [Finalize Wizard — Process (Step 6 of 6)] szuuazidnaAiun1slauiudaya

R3I9Q8a1

» AAntu Start Finalization Process

Finalize Wizard - Process (Step 6 of 6)

@ The Wizard is now ready to finalize the file. Please select the retention options below,

Upon campletion, the praject will be marked as read only and no changes will be permitted.

Retention of Signoff Dates and Edit History Retention of Coaching Notes

Retain only signaffs (remave edits

(®) Delete all Coaching Nates

(O Retain all Coaching Nates

Start Finalization Process

Cancel

g1l 2 - 104 Guandiunistlaudndayansaan

11. szuudanisinnstlauiudeyansaaeiiadaBauianuin

» Aanilu Close

Finalize Wizard - Process (Step 6 of 6)

% The Wizard is now ready to finalize the file. Please select the retention options below,

LUpon completion, the project will be marked as read only and na changes will be permitted.

Retention of Signoff Dates and Edit History Retention of Coaching Notes

Retain only signaffs (yemayve edits)

(5) Delete all Coaching Rlokes

Retain only last preparer and reviewer

() Retain all Coaching Nates

() Retain complete edit history

Start Finalization Pracess

Finalization has completed successfully, Changes will no longer be permitted on this project. Please backup this project and

secure it appropriately,

]
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